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1. HaumeHoBaHue qUCIUIIIMHBI
Huctummnaa b.1.1.3.16. «HOCTpaHHBIH 5S3BIK B TpodeCcCHOHATILHOU cdhepey.

2. Ilepevyens MJIaHMpPyeMbIX pPe3yJbTATOB OCBOEHHMsI 00pa3oBaTeIbHOM

nporpaMmbl (MepeyeHb KOMIIETEHIMHA) € YKa3aHMeM WHIMKATOPOB HX
AOCTHKEHUS U MJIAHMPYEMBIX Pe3yJIbTATOB 00y4YeHHUs M0 JUCHUIJINHE
HNuctuummaa «MHOCTpaHHBIM  s3bIK B mpodeccuoHanbHON  cepen
obecreunBaeT PopMUPOBAHUE CIETYIONTUX KOMIIETCHITHI.
Tabmuma 1-CtpykTypa TUTaHHUPYEMBIX pE3yJbTaTOB OOydYeHHs  TI0
JUACILUILINHE
Ve HEATOpEI Pe3ynbraTer 00yueHus (BJIaIECHI/IH,
KOI[ HanmenoBanmne JOCTIDKCHHAS YMCHHA U 3HaHI/I§I), COOTHCCCHHBIC
KOMIICTCHIINH KOMIICTCHIINH C KOMHCTCHLII/IHMI/I/ WHAWKATOpaMu
KOMIETCHIH JOCTHXKCHUSA KOMIICTCHIITN
[TKH-8 CriocobHOCTh 1.lemoncTpupyer 3HaAMb:
OCYILIECTBIISITh HaBBIKH - IEKCUKO — FPaMMaTHIECKUE
MEXBEIOMCTBEHHBIE, MEXBEJJOMCTBEHHBIX, | CTPYKTYPhI MUCbMEHHOI 1
BHYTPHOPraHU3alMOHHbIE | BHYTPUOPraHU3ALMOH | YCTHOM peuu, JUIs
Y TNYHOCTHBIC HBIX U JIMYHOCTHBIX apryMEeHTUPOBAHHOIO U
KOMMYHUKAIIIH, KOMMYHUKAIHH, JIOTUYHOTO TIOCTPOCHUS
o0ecreunBaTh obecrieueHus BbICKa3bIBAHUH.
B3aUMOJEICTBHE B3aNMOJEUCTBUSI ymemp:
OpraHoB OpraHoB - 00maTscs B OONBIINHCTBE
rOCYJapCTBEHHOM U rOCYJapCTBEHHON 1 CUTYallUil, KOTOPbIE MOTYT
MYHULUINIAJIBHON BJIACTU | MYHULMIIAIBHOU BO3HUKHYTH BO BpeMs

U YIpaBIEHUS CO BCEMU
3aMHTEPECOBAHHBIMU
CTOPOHAMH BpealIn3alnu
CTpaTEruyeCcKux LeJen u
HallMOHAJIBHBIX 3a/1a4
pa3Butus Pocculickoi
denepanun

BJIACTH U yTIPABJICHUS
CO BceMu
3aUHTEPECOBAHHBIMU
CTOpOHAaMU B
peanu3anu
CTPaTErMueCcKux
reJei u
HAIlMOHAJIBHBIX 3a71a4
pa3BUTHSA
Poccuiickoit
deneparyu.

peObIBaHMS B CTPAHE
M3Yy9aeMOT0 SI3bIKa B
OTIPENIEIEHHBIX CUTYAIUSIX
oO0IIeHusI.

2.0npenensier
MPUOPUTETHBIE
HaIpaBJICHUS
MEKBEJOMCTBEHHBIX,
BHYTPHOPraHU3ALMOH
HBIX ¥ JUYHOCTHBIX
KOMMYHHKAIWH,
oOecrieueHust
B3aNMOJEUCTBUSI
OpraHoB
rOCyIapCTBEHHOU U
MYHULUITAJILHON
BJIACTH U
YIPABJICHUS CO

3HAMb:
- CIIEHHUATBHYIO
TEPMHHOJIOTHIO Ha
MHOCTPAHHOM SI3BIKE,
UCTIONIB3yEMYIO B
poeCCHOHAIBHBIX TEKCTaX,
OCHOBHBIC TIPHEMBI TIEPEBOIA
CIIEUATIBHOTO TEKCTa;

ymemp:

- aHaTU3UpPOBaATh HH(OpPMAIIIO
MHOS3BIYHBIX HCTOYHHUKOM,
BBIJICTISITH OCHOBHBIC MOMEHTHI,

- COOTHOCHTH
npo¢eCCHOHATILHYIO JIGKCUKY Ha




BCEMH MHOCTPAHHOM SI3BIKE c
3aMHTEPECOBAHHBIMU | COOTBETCTBYIOIIUM
CTOPOHAaMHU B ONpeAeiCHUEM Ha  PYCCKOM
peanuzauu SI3BIKE.

CTpaTernyecKux

meaeu u

HaIlMOHAJIbHBIX

3a/1a4 pa3BUTHS

Poccuiickoit

®denepanuu.

3.Brinensier OCHOBHBIE | 3Hamb:

HalpasJIeHUs
COBEPLIEHCTBOBAHUS
MEXBEJIOMCTBEHHBIX,
BHYTPUOPIaHU3ALMOH
HBIX ¥ JIMYHOCTHBIX
KOMMYHUKAaIIWH,
o0ecrieyeHust
B3aMMOJAEHCTBUSA

- OCHOBHBIE 0COOEHHOCTH
(hOHETHUECKOTO, FPaMMATHYECKOTO
U JICKCUYECKOTO aCIeKTOB SI3bIKA;

- CBEJICHUSI O THIIaX
SI3BIKOBOU HOPMBI,

ymemp:

OCYIIECTBJISATh 0OMEH
uH(OpMaIel B CUTYaIHSIX
ITIOBCETHEBHOI0, JIEJIOBOTO U
poeCCHOHAIBHOTO OOITICHUS;
- ODUEHTHUPOBATHCA B PA3TUUHBIX
pEUYEBBIX CUTYAIUAX, AJEKBATHO
pean30BbIBATH CBOM
KOMMYHUKATUBHbIC HAMEPEHUSI;

VK-3

CrocoOHOCTh  TTPUMEHSTH
3HaHUS WHOCTPaHHOTO
SI3BIKA Ha YpOBHe,
JOCTAaTOYHOM TSt
MEKIINYHOCTHOI'O
o011eHM, yaeOHOU |
npodheccCuoHATBLHOM
JeSITeTbHOCTH

1.Ucnonb3yer
WHOCTPAHHBIN S3BIK B
MEKITHYHOCTHOM
oO01eHN N u
npohecCHOHATBLHOM
NeSITeNIbHOCTH,
BBIOUpast
COOTBETCTBYIOILIHE
BepOaJIbHbIC U
HeBepOaTbHBIC
cpeacTBa
KOMMYHHKAIUH.

3HaAmMb: JIEKCUYECKUE,
rpaMMaTH4YecKue U
CTHJIUCTUYECKUE OCOOCHHOCTH
npescTaBiIeHuss MHGOpMaluu B
MEXIMIHOCTHOM OOIICHUH U Ha
poeCCHOHAIBHOM YPOBHE B
YCTHOUM M MUCHbMEHHOU (opMe.
ymemwp: CIENOBaThb HOPMaM,
OPUHSTHIM JJIs1 OCYIIIECTBICHUS
MEXJIMYHOCTHOTO OOUICHUSI U
npodecCuoHaANBLHOM
NEeSTENIbHOCTH  HCIOJIb30BaTh
npaBuIIa u CTaHIapPTHI
MHOSI3BIYHOM ~ KOMMYHUKAIIUH,
NPUHITBEIE B MEXIYHAPOIHON
MPAKTHKE; UCIOJIb30BaTh
COBOKYITHOCTb
JMHTBUCTUYECKUX
BKITFOYAIOIITIX
dboHeTHYECKHE,
rpaMMaTH4ecKue,
CJII0BOOOpa3oBaTEIIbHBIC
SIBIICHUSI W 3aKOHOMEPHOCTH
(G YHKIIMOHUPOBAHUS
U3y4aeMOTo WHOCTPAHHOTO
A3bIKa, €ro (PyHKUIMOHAIbHBIX
Pa3HOBUIHOCTEN M CTHIIEH IS

3HAHHWM,
OCHOBHBEBIC
JIEKCUYECKHE,




JOCTHIKEHUS
KOMMYHHKATHUBHBIX IIeNiel B
KOHKPETHOU CUTYyaIllH OOIICHHS
Ha UHOCTPAHHOM SI3BIKE.

2. Peamuszyer Ha | 3nambs: 0COOEHHOCTH

WHOCTPAaHHOM SI3BIKE | IPUMEHEHUS COBPEMEHHBIX

KOMMYHHUKATHBHBIC | HHPOPMAIIMOHHO-

HAMEpPEHUs YCTHO M | KOMMYHHUKATHUBHBIX

MUCbMEHHO, TEXHOJIOTUH, CIIOCOOCTBYIOIINX

UCIIOJIB3YS peanuzanuu

COBPEMEHHBIE KOMMYHHUKAaTHBHOTO HAMEPEHUS

UH(pOPMaLMOHHO- HA HHOCTPAHHOM  SI3bIKE B

KOMMYHHKAIIHOHHBIE | YCTHOM M MUCBMEHHOM (hopMax.

TEXHOJIOTHH. Ymems: UCIOJIb30BATh
COBpPEMEHHbIE HHPOPMALIMOHHO-
KOMMYHHUKATHBHbIE TEXHOJIOTUU
KaK  CpEICTBO  pealu3aluu
MEXJIMYHOCTHOTO OOIIEHUS Ha
WHOCTPAaHHOM  sI3bIKE U B
npodecCHOHAIBHON
JESATENBHOCTH.

3. Ucnonwiyer | 3names:

IpHEMbl IyOIMYHOH | cTum,

peds M JENOBOrO H | dyopMmbl,

po¢eCCHOHAIBHOTO HPUEMBI BETCHHS

JcKypea Ha JNIEIIOBOU U

MHOCTPaHHOM SI3bIKE. .
npohecCuoHATBLHOM
KOMMYHHKAIUH.

yMemp: NCIOIb30BaTh
IPUEMBI JEJIOBOTO OOLICHUS B
MeperoBopax, 1eJI0BOU
nepenucke, 0popMICHIH
JIeJI0OBOY JOKYMEHTALUU.

4.JleMOHCTpUPYET
BIIAJICHUS OCHOBaMH
aKaJeMHYeCcKOi
KOMMYHUKaIUU u
peueBoro 3THKETa
M3y4aeMoro
MHOCTPAHHOTO
SI3BIKA.

3HaAmMb:
OCHOBHBIC PUHITUIIBI
BEJCHHMS JUAaJIora B
aKaJeMHUYECKOH cpejie,
MpaBUJIa KYJIbTYPbI
MOBEJICHUS B MPOIIECCE
MEKIIHYHOCTHOTO OOIIEHH.
ymemp: BHICTPaUBaTh
oO1IeHue ¢ mapTHEpaMH B
CUTYaIUSIX aKaJIEeMHIECKOTO
JUCKypca.




5. I'pamoTHO 1
3 pexTuBHO
HOJIb3YETCs
WHOSI3bIYHBIMU
UCTOYHHUKAMU
uHpOpMaLIUH.

3HaAmMb:
TEXHOJIOTHIO TIOMCKA
UHOS3BIYHON HH(pOpMAIUU U
ee 00pabOTKH U IPUMEHEHHUS
TUTS MEXXITHYHOCTHOTO
oOmenust, yaeOHOH U
npodecCuOHAIbHON
NEeSITeTTHHOCTH.

YMemp: UCTIONb30BaTh
PA3JINIHBIC TCXHUKU

YTEHUS nmpu  pabore c
WHOSI3BIYHBIMA ~ UCTOYHHKAMU
uH(popMaIuy; aHAIM3UPOBATh,
KOMITOHOBAaTh u
CUCTEeMaTU3UpPOBaTh MaTepuall,
cozepKaIuit MHOS3BIYHYIO
nH}OopMaIuio.

6. [Mponyuupyer | 3namo: HOPMAaTHUBHBIE,

Ha MTHOCTPAHHOM
SI3bIKE ITUCbMEHHBIE
pedeBble
IIPOU3BEICHNUS B
COOTBETCTBUHU C
KOMMYHUKaTUBHOU
3aJa4en.

KOMMYHUKaTUBHBIE, ITHYECKHE
aCIIEKThl IUCbMEHHOU PEYH.
ymMems: OCYIIECTBISATH OTOOp
COOTBETCTBYIOIIUX  A3BIKOBBIX
CPENCTB JUTS CO3JaHus
MMACBbMEHHOT'O peyeBoro
IIPOU3BEICHUS; COCTAaBIISITh
TEKCThI JIETIOBOTO 151
npodeccuoHaNbHOTO XapakTepa
B COOTBETCTBHHU C [TOCTABIECHHON
3aJa4en.

3. MecTo TUCHUILINHBI B CTPYKTYpPe 00pa30BaTeibHOI MPOrpaMMbl
HMucuumnaa «IHOCTpaHHBIN SI3bIK B MpodeccuoHanbHOl chepe» sSBISeTCs

JUCHUIUIMHOW ~ oOuienpodeccMoHanbHOTO  LMKJIAa  O0s3aTeIbHOM  4acTu
obOpazoBarenbHON mporpamMmbl mo HampasieHuro 38.03.04 «I'ocygapcTBeHHOE U
MYHUIIMNIATBHOE YIpaBlieHue», npoduiib «['ocygapcTBeHHOE M MyHUIUIIAIBHOE
yrIpasieHue», ouHas opma oOydeHus.

4. O0bem aUCHUILVIMHBI (MOAYJIfI) B 3a4YeTHbIX €IUHUIAX M B
aKaJileMU4eCKNX 4Yacax ¢ BblJeJieHNeM o00beMa ayIuTOPHON (JIeKUHH,
CeMHMHAPbI) U CAMOCTOSATEIbHOI Pad0ThHI 00y4yaromuxcs (B ceMecTpe, B CECCHIO)
Tabmuia 2—-O0beM JUCIHUILIMHEI B 3aY€THBIX €IMHUIAX U aKaJeMHYSCKHUX Jacax

. Bcero Cemectp Cemectp
Buj yueOHoit padoThl 10
(B3/emn (MonyJanb) 5 (MoayJb) 6
AUCHUILINHE

yacax) B (4acax) B (4acax)
O0mast Tpyn0éMKOCTh JUCHMIIMHBL | S 3.e./ 180 4. 72 108
Konmaxkmnuasn paboma - 136 68 68
AyoumopHnuie 3auamus
Jlexyuu - - -
Cemunapbl, npakmuyeckue 3aHsamusl 136 68 68




Camocmoamenvnas paboma 44 4 40

Bupa texyiero KOHTpos KonTponsnas | KontponbHas
paborta paborta

Buza npomexyTo4HOM arrecTanuu 3a4eT JK3aMEH

5. Copep:xkaHue UCHUIUVIMHBI, CTPYKTYPHMPOBAHHOE M0 TeMaM
(pa3nesiaM) IMCHUIUIMHBI C YKa3aHUEM UX 00beMOB (B aKaJeMHYeCKHUX Yacax)
U BUI0B y4eOHBIX 3aHATHIl

5.1. Conep:xkaHnue IMCUUILIMHBI

Tema 1. Cextopsbl 3xoHOMuKH. [Ipodeccun.

CekTopbl 3KOHOMUKHM. Teopusi Tpex CEKTOpPOB 3KOHOMHUKH. Teopus msTH
CEKTOPOB SKOHOMUKH. CrpykTypa HKOHOMHUYECKUX CEKTOPOB
Poccun/BennkoOputanun/CHIA. TIpodeccun, cCBOMCTBEHHbIE pa3HBIM CEKTOpaM
SKOHOMHUKU. THUMHYHO MYXKCKME€ W TUIHMYHO >KEHCKue mnpodeccun. busznec-
KOMMYHUKAIIMM. YCTHbIE U MHCbMEHHBIE (OPMBI  JEIOBOIO  OOIICHHUS.
CnoBooOpazoBanue. OTpuiiaTesbHbIE TPUCTABKH.

Tema 2. Tunbl 3aHATOCTH.

Tunber  3aHstoctr. IlomHas/yactuunHas 3aHATOCTh. [MOKMIT  rpaduk.
Camo3zansTocTth. YpaalleHHOe pabouee Mecto. Pazgenenue o0si3aHHOCTEN Ha
paboueM mecte. TpynoycrpoiictBo. CobeceioBaHrue MpU YCTPOMCTBE HA padoOTy.
Tuns! uaTepBbio. Knaccuduxanus nenossix nucem. [IpaBuia HanucaHust AeMOBBIX
nuceM. OCOOEHHOCTH 3JIEKTPOHHOTO NHChMa. Bompochl K moaniexameMy H
BOIIPOCHI K JOMOJHEHUIO. Pa3iennrenbHble BOMPOCHL.

Tema 3. IIpodeccuonanbHbie HABBIKH.

[TpodeccuonanbHple HABBIKM: HABBIKM OOIIECHUS, JHMIEPCKUE KayecTBna,
OpraHM3aTOPCKUE CIOCOOHOCTH, HABBIKM YIpPABJICHUSA BpeMeHeM. TpeOoBaHus K
npodecCHOHANbHBIM ~ HaBBIKAM JIIOJIeM  pa3inuuHblx npodeccuit. KavecTsa,
HE0OXoAMMbIe, 4TOOBl JOCTUYb ycrexa B OusHece. HaBbIkM U KOMIETEHIUH,
TpeOyeMble OT BBITYCKHUKOB NpHU TPYyJdOycTpoicTBe. bH3Hec-KOMMyHUKAIUK:
BeJlcHuE Telne(POHHBIX MeperoBopoB. (CoOr03bl, HCMONB3YIOUIMECS B YCIOBHBIX
npeaokeHus X. OTHOCUTENbHBIE NPUAATOYHBIE IPEAJIOKEHHUS.

Tema 4. Komnanumn.

Tunbl KOMIAHWI: WHAWMBHUAYAJIbHOE MPEANPUITHE, TOBAPHILECTBO.
Kommanus C OrpaHUYEHHOU OTBETCTBEHHOCTBHIO, KOHIJIOMEpar,
TpaHCHaUMOHaJIbHAs Kopriopauus. CTpyKTypa U ynpasiieHne kommnanuen. Mcropun
ycnexa: Facebook. Buabl ¢punancupoBanusi komnanuu. MukpoduHaHncupoBaHue.
[IpoBenenue cosemanus. Benenne mpotokona cosemanud. [Ipeanorn mecra u
Bpemenu. [Ipennoxubie ¢pasbl.

Tema S. JInyHbIe (PUHAHCHI.

JInunble ¢uHAHCHL. YmpaBieHue JUYHbIMH (uHancamu. OrnpeaeneHue
cBoero ¢uHancoBoro tuna JU4HOCTU. 50-30-20 — mpaBUIIO COCTABJICHUS JTUYHOTO
oromkera. CocTaBlieHHE 3aBeUlaHUs, KaK CpPEJACTBAa YMNPABICHUS JIMYHBIMU
¢bunancamu. PuHaHcoBas TrpaMoTHOCTb. Ilpesentranmu. ['paduku auarpammel
cxeMbl. Hapeuus obpasa aeiicTBus.



5.2. Y4yeOHO-TeMATHYECCKHHA ILJIAH
Tabmmma3—Copaeprkanre yueOHO-TeMaTHYECKOT0 IUIaHA 3YUCHUS TUCITUTIIMHBI

Ne TpynoeMKocTh B yacax
/T AymuropHas pabora DOopMEI
Hanmenosanue CeMuHa Camoct | TekyIero
TeM (pasiesoB) Beero pBL H B ru. OSITEITIbH | KOHTPOJIS
JUCIUILTAHBI O61 Jekumn | mpaktiy | oA B ast ycrieBaeMm
ast ccipe | AHTEDAKTHBH | haGorg 0CTH
BIX (hopMax
3aHSATHS
5 ceMec
1 CexTopsl KOHTD.
SKOHOMUKH. 36 34 - 34 20 2 paboTa
IIpodeccun
2 | Tumsl 3aHATOCTH 36 34 ) 34 20 ) BBITIOJIHEH
Ue TECTOB
Hroro 3a 5 CormacHo
ceMecTp 7 63 i 68 40 4 y4. TUIaHy:
KOHTP.
paboTa
6 cemec
3 | IIpodeccronanbu 36 2 i 2 20 14 KOHTP.
bIC HABBIKU pabota
4 | Komnaanu 36 2 ) 2 20 14 BBITIOJTHEH
Ue TECTOB
5 | JIuunblie puHAHCHI 36 24 ) 24 20 12 KOHTD.
pabota
Hroro 3a 6 CornacHo
cemMecTp 108 63 68 60 40 V4. TIaHy:
KOHTP.
pabota
B nenow 180 | 136 - 136 100 44
0 JIUCIUIIIINHE
Utoro B % 100 73

5.3. Conep:kaHue CeMMHAPOB, MPAKTUYECKUX 3AHATHI
Tabnuua 4—TeMbl JUCHUIUIMHBI, (POPMBI IPOBEACHUS U COJIEP)KAHUE CEMUHAPOB U
MPAKTUYECKUX 3aHSITHH

[TepeueHr BOpoCoOB i 00CYXKI€HUSI HA CEMUHAPCKUX,

TpynoyctpoiictBo. I[IpaBuiia HamucaHus AEJIOBBIX IMTHUCEM.

HanmenoBanue Dopmbl
MPaKTUYECKUX 3aHATHUSAX, PEKOMEH1yeMbIE€ HCTOYHUKH U3
TeM (pa3enoB) . MPOBEICHUS
pasnenoB 8,9 (yka3pIBaeTCs paszies U MOPSIKOBBIA HOMED N
JUCLUTIIUHBI 3aHATUN
MCTOYHHKA)
Tema 1. Cexktopsl | CeKTOpbl 3KOHOMUKH. Teopus Tpex CEKTOPOB AKOHOMHKH. | TPAKTHKA
SKOHOMUKH. Teopuss martu  cexkrtopoB  skoHoMukH.  [Ipodeccun,
[Tpodeccun. CBOWMCTBEHHbBIC Pa3HBIM CEKTOpaM SKOHOMHUKH. THIHUYHO
MYXCKHE M THUIUYHO SKEHCKHMEe mnpodeccuu. busnec-
KOMMYHHMKAIIUU. YCTHbIE U MUCHbMEHHbIE (HOPMBI JIETOBOrO
o01IeHus.
Pexomenayembie uctounnku: n.8: 1-8, m. 9: 1-9.
Tema 2. Tunsl | Tunsl 3assroctu. IlonmHas/uacTuyHas 3aHATOCTb. [ MOKMIA | MpaKTHKa
3aHSTOCTH. rpadguk. Camo3aHATOCTh. YHajJeHHOe pabodee MecCTo.
Pa3znenenue 00s13aHHOCTEH Ha pabouem MECTE.




Oco0eHHOCTH 3JEKTPOHHOTO MUCHMA.
PekoMenyemble nctouHuk: 1.8: 1-8, m. 9: 1-9.

Tema 3. | IIlpodeccronanbHple HABBIKM: HABBIKH OOIICHUS, JUACPCKHUE | TPAKTUKA
[Mpodeccrnonans | kadecTsa, OpPraHU3aTOPCKHUE  CIIOCOOHOCTH, HaBBIKU
HbI€ HaBbIKU yrpaBieHus: BpeMeHeM. TpeOoBaHUs K MpodeccroHaTbHBIM

HaBbIKAM  JIIOZIeW  pa3nuuHbIX — npodeccuil.  buznec-
KOMMYHUKAIH: BEJCHUE TEICPOHHBIX IEPETOBOPOB.
PekoMenyemble uctouHuku: 1.8: 1-8, m. 9: 1-9.

Tema 4. | Tunsl KOMIIaHUM: WHIUBUIYyaIbHOE NpEaNpUsITHE, | TPAKTUKA
Komnanun TOBapHULIECTBO. Komnanus c OTpaHUYECHHOMN
OTBETCTBEHHOCTBIO,  KOHIJIOMEpAT,  TpaHCHAllMOHAJIbHAs
koprnopanus. CTpykTypa U ynpaBieHue KoMnanuen. Mcropuu
ycnexa: Facebook. IlpoBemenue coBemanus. Benenue
MIPOTOKOJIA COBEIIAHMS.

Pexomenayembie uctoununku: n.8: 1-8, m. 9: 1-9.

Tema 5. Jluynsle | Jluunple (uHAHCHL. YOpaBieHHE JUYHBIMH (PHHAHCAMH. | IPAKTHUKA
(hUHAHCHI. Omnpenenenue cBoero puHaHCOBOTO TUMA TUYHOCTH. 50-30-20
— MPaBHJIO COCTAaBJIEHUS JUYHOro Orojkera. [IpezeHTanuu.
I'paduku muarpammel cxemsl. Hapeuns oOpasa nericTBus.
PekoMenyemble uctouHuk: 1.8: 1-8, m. 9: 1-9.

6. Ilepeyensn yueOHO-MeTOIN4eCKOro o0ecneueHust IS
CaMOCTOSATeJIbHOH PadoThl 00yYAOIIUXCS 10 JUCHUIIIIMHE

6.1. IlepeyeHb BONMPOCOB, OTBOJAMMBIX HA CAMOCTOSITEJIbHOE OCBOEHHE
AMCIHUIUIMHBI, (GOPMBbI BHEAYIUTOPHON CAMOCTOSATEILHOI PadoThI

K BHeayauTopHbiM (opmMaM camMOCTOSITENbHOM pabOThl  CTYJEHTOB
OTHOCSITCA:

- IOJITOTOBKA K IPAKTUYECKOMY 3aHSTHIO;

- MOATOTOBKA K HAITMCAHUIO KOHTPOJIbHON paOOThI;

- IOATOTOBKA K 3a4ETY;

- IOATOTOBKA K 3K3AMEHY.

Ha npakTuyeckux 3aHSTUSIX BCE CTYAEHTHI JOJKHBI MPUHUMATh aKTUBHOE
y4acTU€ B BBINOJHEHUU TIPAMMATUYECKUX YIPAXKHEHUM, MPOCITYIIMBAHUU
ayJIM03alHiCce, YTEHUH MU MEPEBOJE TEKCTOB, M3YYECHHH JIEKCUYECKUX EIAMHMII,
COCTaBJICHUM TUAJIOTUYECKUX U MOHOJOTMYECKHUX BBICKA3bIBAaHUI.

Ha mpakrthueckux 3aHATHSAX MNOpENoAaBaTelb MPOBEPSET BbIIOJHEHHUE
CaMOCTOATEJIbHBIX 3a/IaHUI U Ka4€CTBO YCBOCHUS 3HAHUM.

Tabnuua 5—TeMbl TUCHUIIMHBI, U3y4aeMble BONPOCH U (GOPMbl BHEAYAUTOPHOU
CaMOCTOSITeJIbHON paOOThI

HaumenoBanue Dopmbl
[lepeueHs BOMPOCOB, OTBOJUMBIX . .
TeM (pa3JeNnoB) BHEAYJIUTOPHOM CaMOCTOSATEIbHON
Ha CaMOCTOATEIbHOE OCBOECHUE
JUCIUIUTAHBI paboThI
Tema 1. Cextopel | CTpyKTypa SKOHOMHUYECKHUX BrinosHeHne rpaMMaTHYECKUX
SKOHOMHUKH. cexTopoB Poccun/ ynpaxnenuil. [Touck napopmannu B
[Tpodeccun. BenukoOpurtanun/ CIIA. untepHete. [IpocnymmBanme
CrnoBoobOpazoBaHue. aynuosanuceil. Yrenue u nepeson
OTtpunarenbHble TPUCTABKHU. TEKCTOB. V3yueHue TeKCuIecKux
€AMHHIL.




Tema 2. Tunel

Pasnenenune o0s13aHHOCTEN HA

Brimonaenune TpaMMaTHYCCKUX

bIC HABBbIKH.

HaBbiku 1 koMneTeHuuwy,
TpeOyeMbIe OT BBIITYCKHHKOB ITPH
TpyaoyctporcTBe. OTHOCUTENbHBIC
MNPUAATOYHBIC ITPCAJIOKCHUS.

3aHATOCTH. pabouem mecte. TUIBI HHTEPBBIO. ynpaxnenuil. [Touck napopmanuu B
Knaccudukanms 1em0BbIX MTHCEM. unrepHere. [IpocinymmBanue
ayauo3anucei. YteHue u nepeBos
TEKCTOB. M3ydueHune JeKCu4ecKnx
CIIUHUII.
Tema 3. KauectBa, He00X0aMMEBIE, UTOOBI BrinosHeHne rpaMmMaTHYEeCKUX
[MpodeccnonanbH | AOCTUYH ycriexa B OM3HECE. yrnpaxHeruit. [Touck napopmauu B

uHrepHere. [IpocnymuBanue
ayauo3anucer. YteHue u nepeBos
TEKCTOB. M3yueHune JeKkCu4ecKnx
CIIMHUII.

Tema 4.
Kommaunun.

Bunpl huHanCcupoBaHUs
KOMIIaHUH.
MukpoduHaHCHpOBaHUE.
IIpemyiorn mecra u BpeMeHHU.
[IpennoxnbIe Ppassl.

BelntonnHeHne rpaMMaTHYeCKUX
ynpaxnenuil. [Touck napopmannu B
uHrepHere. [IpocnymmBanue
ayauo3anucer. YteHue u nepeBos
TEKCTOB. M3yueHne JeKCuIeCcKuX
€JMHMII.

Tema 5. JInynrnie
(buHaHCHI.

CocraslieHue 3aBelIanns, KaK
CpelCTBa YIIPABICHUA INYHLIMU
¢dbunancamu. uHaHCOBaAs
IPaMOTHOCTb.

BelnmonnHeHNEe rpaMMaTHYeCKUX
ynpaxnenuil. [Touck napopmanuu B
uHrepHere. [IpocnymmBanue
ayauo3anucer. YteHue u nepeBos
TEKCTOB. M3yueHne JeKCuIeCcKuX
€JIMHMII.

6.2. IlepeyeHb BONPOCOB, 3aJaHUI, TEM JJIS MOATOTOBKH K TEKYIIeMY

KOHTPOJIIO

IIpumepHBIA BAPUAHT KOHTPOJIbHON padoThI

I. IlepeBeaute MUCbLMEHHO Ha3BaHUE pa3aesioB pe3ome (a - g). [logdepure
COOTBETCTBYIOILMH 3aroJI0BOK Jisl pa3aeaoB pesome (1- 7).

a)Education b)Interests

c)Key skills

f)References g)Work experience

(1)

Name:
Address:
Telephone:
E-mail:
Nationality:
Date of birth:
Marital Status:

(2)

David Bennett

d)Personal details e)Personal profile

45 Thomas Road, London, E14 7AP UK

0665 364 582
davidb@taxd.ssa.co.uk
British

12/10/85

Single

I am a hardworking, honest individual. I am a good timekeeper, always willing to learn
new skills. I am friendly, helpful and polite, have a good sense of humour. I am able to
work independently in busy environments and also within a team setting. I am tactful, and
able to listen effectively when solving problems.

3)

2010 -2013

Diploma in Accounting and Finance, London School of Economics




BSc Accounting (honours), University of Essex

2003 —2007

4)

2013— Present Tax Manager, Southside Accountants, London, UK.
Responsibilities include: tax savings advice, VAT savings advice,
CorporationTax return advice

2007 — 2010 Accountant, Amin& Co; Accountants, Manchester, UK.
Responsibilities include: preparation of accounts of individual,
partnership and limited companies

()

Good communicator

Good problem-solver

Self-motivated

Computer skills: Microsoft Word, Excel, Power Point, HTML, Java
Fluent in Spanish
Driving license

(6)
Football, sailing, playing the guitar

(7)

Available on request

II. OOpa3yiiTe cymecTBUTENbHbIE OT CJHACAYIOIIUX IJIAT0J0B NPH MOMOIIH

cydpdukcon -ment, -tion, -sion. IlepeBeaure napbl CJI0B HA PYCCKUH SA3BIK:
verbs nouns

—

. to advertise
to apply

to develop
to employ
to expand
to manage
to prepare

to produce

o ® =N kWD

to provide

10. to recruit

III. B ciaenyromux npeajioKeHUsAX MOAYEePKHUTE MapHbIe COI03bI, NIepeBeauTe
MpeAI0:KeHNs HA PYCCKHIl A3bIK:
1. Both Brian’s and Alec’s applications for the job of the IT specialist are
very strong.
2. London Bank lacks neither customers nor staff.



3. Either you will have to take special courses to qualify for a job, or you will
need to gain some actual work experience.

IV. IlepeBeaure ciieayromme MNpeasioKeHUs] HA PYCCKHUM $A3bIK, oOpaias
BHHMAaHHe HA NepeBoj KOHCTPYKuuii there is/are:
1. There are two essential steps in the job-hunting process: research and
planning.
2. There is no need to visualize the personnel structure at Western
companies.
3. There isn’t any secretarial service for this position.
V. [IlpoyuraiiTe M YCTHO IlepeBeMTe HA PYCCKHH HA3bIK BeChb TEKCT.
IIucbmMenHo nepeseauTe ad3ansl 2,4.
Job Applications and Interviews

As a general rule, a job interview is an important part of the process of applying for
a job. It is a conversation between a potential employer and a job applicant. During
the job interview, the employer hopes to determine whether or not the applicant is
suitable for the job, while the applicant tries to learn more about the position and
impress the employer.

When you walk in the room the very first impression you make on the interviewer
can have a great influence on the rest of the interview. Even a small mistake can cost
you a job offer.

Before you go to it’s a good idea to research the company that contacted you. Most
of the companies have online profile, and publish brochures and company reports.
Then you should think which difficult questions they might ask you and practice
answering them.

How you look and what you are wearing is very important. On the day of interview
make sure you dress smartly but in professional way. Also, arrive early. Nobody
wants a late employee so show them that you are punctual.

When asked if they have any questions, most candidates answer, "No." Wrong
answer. You should demonstrate an interest in what goes on in the company. Asking
questions also gives you the opportunity to find out if this is the right place for you.
During the interview try to relax and be friendly. Greet everyone, smile and shake
hands when you enter the room. A lot of interview questions are difficult. The
interviewer has to find out if you are right for the job. There isn’t always one correct
answer so you should just do your best. Try to answer all the questions honestly,
even the hard ones. When the interview finishes say thank you and leave the room.

VI. Onpenenure, ABJISIIOTCA JIM IPUBeeHHbIC HUAKe yTBep:xkaeHus (1, 2, 3)
a) ICTUHHBIMH (true)
0) noxxubimMu (false)
B) B TeKCTe HeT nHpopMaruu (no information)
1. The first question is often a "breaking the ice" type of question.
2. Your appearance doesn’t matter at the job interview.



3. During the interview the applicant should ask question to demonstrate interest
in the activities in the company.

VII. IlpounTaiite 5 a63a11 1 NMCbLMEHHO OTBETHTE HA BONPOC:
How should you answer the interview questions?

IIpuMepHBIA BAPUAHT TECTOBOI0 3aJaHUSI
Test 1
1. My friend more money in her job than I do.
a) earns b) gains c) wins d) receives

2. The factory workers asked for a rise in their

a) income b) reward c) wages d) bonus
3. Paul some money from me, but didn’t pay it back.
a) borrowed b) lent c) loaned d) owed

4. I’m sorry, but we don’t accept credit cards, only
a) coins b) money c) notes d) cash

5. We don’t exchange goods unless you still have the

a) bill b) cheque c) receipt d) form
6. I’'m afraid I’ve only got $100 note. Do you have ?
a) coins b) money c¢) cash d) change
7. Tstill the bank more than $5000.
a) debt b) owe c) own d) lend
8. I started this business with my about ten years ago.
a) employee b) assistant c) partner d) secretary

9. Ibought my DVD — player when the were reduced.

a) discounts b) savings c) prices d) earnings
10.Is it all right if with cheque?
a) buy b) pay c) sell d) purchase

Kpurepun 0a/sIbHOW OLEHKH Pa3MYHBIX (OPM TeKylIero KOHTPOJIs
yCIIEBAEMOCTH
OrneHka 3HaHUWA CTYAEHTOB OCYLIECTBIIAETCA B OajllaX C Y4eTOM OLEHKH
paboTel B cemecTpe (HamuMCaHUE KOHTPOJIBHOW  pabOThl, ayIUTOPHBIX
CaMOCTOSITENIBHBIX PA0OT M JOMAalIHUX 3aJaHuil, pEelIeHHEe 3aJady U y4dacTHE B
00CYXJEHUSX HA MPAKTUYECKUX 3aHATUAX WU Jp.), OUEHKW UTOTOBBIX 3HAHMUU (I10



pe3ysbTaTaM 3a4eTa, IK3aMEHA) U B COOTBETCTBUM C KpUTEpUIMH PUHAHCOBOIO
YHUBEPCUTETA PEATTU3YETCS CIEAYIOIUM 00pa3oM:

Neni/nm Bun oruerHocTn Banabl
l. Pabora B cemectpe 40
2. 3aueT/OK3aMeH 60
Hroro: 100

Tabnuma 6- Dopmbl TEKYIIEro KOHTPOJIS YCIEBAEMOCTH U UX OajuIbHAs OI[CHKA

5 cemecTp
Kpurepuii ouenkn Bbanasl MeToauKka OLIEHKH

[Tocemenne ayAMTOPHBIX 3aHATHIA 17 Marematnueckuit pacuetr Ou=Ks3s x I13
I'me O — cymma 6amnos; K3 — koimuecTBo
AyIUTOPHBIX 3aHATUW MO aucuuruinHe (5
ceM. 17); II3 — koaudecTBOo OalIoOB 3a
3aHATHE, IocemaeMoe cTyaeHTom (1)

AKTHUBHOCTE npu MPOBEICHUU 13 Hoxnan, npezerranus — 10 6amios

ayJUTOPHBIX 3aHATUI VYyactue B o0cyxxaeHuun — 3 6anna

CamocrosarenbHas paboTa CTyAeHTa 10 Breimmonnenue nucbMeHHOH pabotel — 10

10J1 PYKOBOJICTBOM NIPEIOAaBaTess OaJIoB

6 cemecTp
Kpurepuii ouenkn Baniabl MeToauKka OLlEHKH

[Tocemenne ayAMTOPHBIX 3aHATHIA 10 Marematnueckuii pacuer Ou=Ks3s x I3
I'me Ou — cymma 6amnos; K3 — konmuecTBo
ayIUTOPHBIX 3aHATUHA MO aucruruiuHe (25);
13 — xommuecTBO OamIoB 3a 3aHSATHE,
noceraemoe cryaeHTom (0,4)

AKTHUBHOCT,  TIpU  NPOBEACHUU 13 Hoxnan, nmpezentanus — 10 6amios

ayJUTOPHBIX 3aHATUI VYyacTue B o0cyxaeHuu — 3 6amia

AKTHBHOCTh TP TPOBEACHHUU 7 [ToaroroBka MaTepuaIoB U BBICTYIUICHUE HA

BHEAyIUTOPHOM pabOTHI CTYJCHUYECKHX Hay4YHBIX KOH(pEpeHLHMsX, B
MEYAaTHBIX HW3/JIaHUAX, B TOM 4YHCIE U
YHuBepcurera

CamocrosrenbHas padoTa CTyAEHTa 10 Beimonnenue mnuchbMeHHoi paboter — 10

110J1 PYKOBOJICTBOM NPEIoAaBaTes 0aJI0B

C uenpl0 CTUMYJIMPOBAHUSA CHUCTEMATUYECKOW IMOJATOTOBKUA CTYAEHTOB K
MPAKTUYECKUM U CEMHHAPCKUM 3aHSATUSAM MO JAUCHUIUIMHE B TEYEHUE CEMEecTpa
BBOJIUTCSI KOMIUIEKCHBIM MOAXOJ K OILEHKE, MOJIy4aeMol CTyJeHTaMU MO UTOram
W3y4YeHUs JUCHUIUIMHBL. Ha OCHOBaHMM TOJIOKEHUSI O CHUCTEME OIICHKH 3HAHUUN
cTyneHToB B ®uHaHCOBOM YHHBepcutTere neictByeT 100-O0amibHas cucrema
OIIEHKM 3HaHMK. DTO O3HA4YaeT, 4TO OIleHKa, Iojydyaemas I0 MTOoraMm 3adeTa
(’K3amMeHa), COCTOUT M3 JIBYX YacTel: TEKYIEero KOHTPOJIS CTYJEHTOB B CEMECTpE
— MakcuMaibHas orieHka 40 6aJJI0OB M Pe3yIbTaTOB MPOMEKYTOUYHOMN aTTecTalluu
— MakcuMaJibHas orieHka 60 0aIoB.

Tekymuii KOHTPOJIb OCYIIECTBISIETCS B XO0J€ Y4deOHOro mpolecca u
KOHCYJbTUPOBAHUS CTYACHTOB, MO PE3YyJIbTaTaM BBIMNOJHEHUS CaMOCTOSATEIIbHBIX



pabot. OcHOBHBIMU (hOpMaMU TEKYIIETO KOHTPOJISI 3HAHUHN SBIISTFOTCSI:

- BBIIIOJTHEHUE TECTOBBIX 3aaHUii;

- BBIIIOJTHEHUE KOHTPOJILHOU PabOTHI.

Bropas cocrasnsitonias npencrapiser coOOi OTBET HA 3aueTe (IK3aMeHeE) U
HE MOXeT TpeBbIaTh 60 6aIos.

40 OasioB, MOTYYEHHBIE CTYJAEHTOM B TEUEHHE CEMECTPA, JOJIKHBI 03HAYATh
CaMy10 BBICOKYIO XapaKTEePUCTUKY €ro padoThl. Takoi Oai mojaydaroT CTYAEHTHI,
KOTOpbIE Ha TMPAKTUYECKHX 3aHSATHUAX CHUCTEMATHYECKU TTOKA3bIBAIOT BBICOKHE
PE3yNbTATHl MPU OMPOCAX, MPOSBISIIOT AKTUBHOCTH MPU OOCYKICHUH NU3Y9aeMbIX
npobsieM, B TOJHOM OOBEME BBINOJHAIOT Y4YEOHYIO HPOrpaMMy, HE HMEIOT
MIPOITYCKOB.

MakcumainbHasi OllEHKa OTBETa Ha 3adere (PK3aMeHe) oleHuBaercs B 60
OamnoB. Kaxaplii Bompoc B OWJIeTe HMMEET CBOIO JOJII0 B OOMmIeH OIlEHKE B
3aBUCUMOCTH OT CJIO’KHOCTH.

bannbpHas cucrtema aTTecTanuu:

- ctyaeHt, noayuuBmui ot 50 1o 100 6amioB, cuuTaeTcss aTTECTOBAHHBIM,
noyuuBIvi ot 0 70 49 6aJII0B - HE aTTECTOBAHHBIM;

- CTYJEHT, noxyyuBui ot 50 1o 69 6aioB, cyMTaeTCsl ATTECTOBAHHBIM Ha
«YJOBJIETBOPUTEIHHON;

- CTYJEHT, noxyyuBwui ot 70 1o 85 6aiioB, cYMTAETCsl ATTECTOBAHHBIM Ha
«XOPOIIIOY;

- CTyAeHT, mory4uBIuii ot 86 10 100 6anioB, cCYUTAETCS ATTECTOBAHHBIM Ha
«OTJIIMYHOY.

Taxum 06pa3zoM, eciau CTyIAEHT o uToram paboTsl B cemecTpe Habupaet 21
Oami, a Mo UTOraM MUCbMEHHOM paboTel — 60 Gamos, To obmiast cymma 81 6amn
COOTBETCTBYET OKOHYATEIILHON OICHKE 4 «XOPOIII0Y.

Ecnu cryaeHT nojomien k 3a4ery (3k3aMeHy) ¢ oueHkoil 0 6amoB, To mnpu
0e3ynpeyHOM KayecTBEe IHUCbMEHHOM 3K3aMEHAIIMOHHOM pabOThl OH MOXKET
NOJIYYUTh MTOTOBYIO OLIEHKY M0 JAHHOW AUCHUIUIMHE TOJbKO 60 OayoB, 4TO
COOTBETCTBYET OILIEHKE «YyJIOBJIETBOPUTEIILHO.

O [aHHOM TOJIXOJle K OILIEHKE 3HAaHUW CTYJIEHTOB IIPErnojaBaTeib
UH()OPMUPYET CTYJIEHTOB Ha MEPBOM CEMHUHAPCKOM (MpakTU4YecKoM) 3aHsATuu. Ha
MOCJIETHEM CEMUHAPCKOM 3aHSTUU CTyAEHTaM COOOIAeTCsl OLIEHKA, KOTOPYIO OHU
MOJIYYarOT TI0 UTOTaM pabOThI B CEMECTpeE.

CTymeHTBl MOTYT YJIYUIIHTHh CBOIO OIICHKY IO HTOTaM pabOThI B CEMECTPE 3a
CYET OTPAOOTKH MPOIYIICHHBIX 3aHATUH UITH MTOTYYCHHBIX HEYOBICTBOPUTETHHBIX
OILICHOK Ha ceMuHapax. Bmecrte ¢ TeM, Bce 0TpaOOTKH MOTYT OBITH OCYIIIECTBJICHBI B
KOHCYJIbTAIIMOHHBIE JHU B TIEpHOJ HE OoJjiee NMBYX KOHCYJBTAIlM C MOMEHTA
MOJIYYCHUS OIIEHKU «HEYIOBJIETBOPUTEIHHOY» WM MPOMYyCKa 3aHATHHA. TOJBKO B
ciry4ae OOJIE3HU CTYACHT MOXET 0TpadaThIBaTh MPOMYCKU B 00JIee MO3JHUE CPOKH.

OTtpaboTKa NpOIMyCKOB, UMEBIIMX MECTO MO MPUYUHE pabOThI CTYACHTOB BO
BpEMsI 3aHATHH, HE I0ITyCKAETCS.

7. MOHA OUEHOYHBIX CPEACTB /A MNPOBEACHUS IPOMEKYTOUHOMN
aTrrecTalu 00y4aOIIUXCA MO JUCHUIJINHE



7.1 IllepeyeHb KOMIETEHIMI ¢ YKa3aHHEM MHAHUKATOPOB UX 10CTU/KEHUS
B IIpoLecce 0CBOeHHs 00pa30BaTeIbHOM NIPOrPpaMMbl

[lepeuenn

KOMIIETEHUIUH, (GOpPMHUpPYEMBIX B  TPOLECCE OCBOCHMUS

JTUCUUIUIMHBI, coAepkuTca B paznene 2 «llepedeHs miaaHUpyeMbIX pe3yJbTaTOB
OCBOEHHSI 00pa30BaTEIbHONU MPOrpaMMbl (MEpeyeHb KOMIETEHIUN) ¢ yKa3aHUEM
WHIUKATOPOB HUX JIOCTHKEHUS M IUJIAHUPYEMbIX pEe3yJlbTaTOB OOYy4Y€HHUs IO

TUCLUAIUINHE.

7.2.

Tunosblie KOHTPOJIbHBIC

3aJJaHid WJIM HMHbIC MaTepHaJbl,

HCOﬁXOHHMbIe AJI OIICHKH MHAUKATOPOB JOCTHIKCHUSA KOMHeTeHHHﬁ, yMeHI/Iﬁ

M 3HAHUH

Tabmuma 7 - TumoBble KOHTPOJIBHBIE 3a/laHUsI, HEOOXOAUMBIC I OICHKU
VH/INKATOPOB JOCTUKEHHSI KOMIIETCHIUI

Komnerenums Tunossble 3a1aHus
ITKH-8 1.lemoncTpHpyer HABBIKH MeKBeIOMCTBEHHBIX,
CnocobrocTh BHYTPHOPraHH3aIlHOHHBIX H JIMYHOCTHBIX KOMMYHHUKALUA,
OCYWICCTBIATE | gGecieyeHHusl  B3aMMOJEHCTBHSI  OPraHOB  TOCYJAapCTBEHHOH W
Me)KBeHOévICTBeHHH MYHHIUIIAJIbHON BJIACTH U YIIPABJICHHUS CO BCEMH 3aUHTEPECOBAHHBIMU
BHYTPHO p’r amzany | CTOPOHAMH B PeajM3alMu CTPAaTErH4ecKuX Hesieil 1 HAaUHOHAILHBIX
OHHEIE H 3apa4 passutus Poccuiickon Pexepauuu.
JINYHOCTHBIE 3ananme: PaGota B rpynmne. BeiGepure cBOi TF00MMBI CTHIIL PYKOBOJICTBA.
KOMMYHUMKaIUH, I1o oyepean JOKAKHUTC, UYTO Balll CTUIIb - Hy‘lH.IHfI.
obecreunBaTh 3apanme: CocTaBbTe JUANOT MEXIY JIBYMS IIPEICTaBUTEIISIMU
B3aHUMOJICHCTBIE | KaGuHeTa MHUHHCTPoOB. OOCyaUTe Ba)KHOCTh HPHHATHA PpELICHUH 110
OpraHoB | sagoHOmpoekTaM. [IpuBeanTE KaK MOKHO OOJTBIIE APTyMEHTOB H TPHMEPOB.
rOCyJapCTBEHHOU
n
MYHULHIATEHOM 2.0npenensieT NPHOPUTETHBIE HANPABJECHUS MeKBEIOMCTBEHHBIX,
BIIACTH W BHYTPHOPTraHU3alMOHHBIX " JIMYHOCTHBIX KOMMYHHUKALUH,
YIIPaBJIEHHS CO o0ecrieyeHUs  B3aMMOJEHCTBHSI OPraHOB TOCYAapCTBEHHOH H
BCEMH MYHHUIUIIAJIbHON BJIACTH M YIIPABJICHUS CO BCEMU
3aMHTCPCCOBAHHBL | Zananme: I[locine Toro, kKak mpoOUYTETE TEKCT, HA30BUTE OCHOBHBIE
MH CTOPOHAMU B | x 4 aKTEepUCTUKH TOCYIAPCTBEHHOTO YIIPABJICHHS.
CTEZ?E?;?;?EHX 3ananme: [loumure B UnTepHETE OOBSICHEHUS 3TAIOB MPUHATHS PELICHUN.
neneil m BynbTe roTOBBI MPOKOMMEHTHPOBATDH MTPEJOCTABICHHYIO HH(POPMALIHIO.
HallMOHAJBbHBIX
3amad  paseuTus | 3.BblaessieT 0CHOBHBIC HANPABJICHUS] COBEPIICHCTBOBAHUSA
Poccuiickont MEKBEeIOMCTBEHHBIX, BHYTPHOPTraHU3aIHOHHBIX M JHYHOCTHBIX
®denepanuu

KOMMYHHUKAIUii, 00ecrie4eHusi B3aMMOCHCTBHSI OPTaHOB

roCy1apcTBeHHOH ¥ MYHHUIUINIAJILHOM BJIACTH M YIIPABJIEHHS €O BCEMU
3aMHTEPECOBAHHLIMYI CTOPOHAMH B peaju3aliil  CTPAaTern4yecKux
mejeil M HaMOHAJBLHBIX 3aaa4d pa3Butus Poccuiickoil Penepaumu.
3aganue: CocTaBbTe TUANOT MEXAY JIBYMS roCyJapCTBEHHBIMU
ynHOBHUKaMH. OOCyIuTe THNHMYHBIE MPOOJEMbI, TaKHUEe KaK KOPPYIILIHS,
OTMBIBAaHUE JICHET, 3JI0yMOTPEOJICHHE CIy)KEOHBIM MOJIOKEHUEM U T.JI.
CocTaBbTe CIHCOK MeP, KaKk OOPOTHCS ¢ TPoOIeMaMHu.




3ananue: Paborats B mapax. [1o ouepeau pearupyiiTe Ha 3asBJICHUS BAIIETO
napTHepa o Hanbosiee BaKHBIX KOMIIOHEHTaX M MHCTPYMEHTaxX JEHEKHO-
KpeauTHON nonutuku. [locTapaiiTech MoanepKUBaTh pa3roBOp B TEUEHUE
2-3 MHUHYT.

YK-3
CniocobHOCTH
MPUMEHSThH 3HAHUS
WHOCTPAHHOTO
SI3bIKa Ha YPOBHE,
JIOCTATOYHOM ISt
MEXIIMIYHOCTHOTO
o0mmeHus, yaeOHOM
u
npodecCHOHAITBEHO
W 1eATeIbHOCTH

1. Ucnoab3yeT MHOCTPAHHBIN fA3BIK B MEKJIMYHOCTHOM OOILEHUM M
npodecCHOHAIBHON  eSiTeJIbHOCTH, BbIOHpPasi COOTBETCTBYIOLIME
BepOabHbIE M HeBepOaJbHbIE CPeICTBA KOMMYHHKAIIUM.

3ananme: [IpounTaiiTe TEKCT M HA30BUTE OCHOBHBIE XapaKTEPUCTUKHU
roCy/1apCTBEHHBIX (PMHAHCOB.

3aganue: CocTaBbTe IUANOT MEXKIY SKCIEPTOM MO MYHULHUIMAIbHBIM
O0JUTanusaM U KYyPHATUCTOM (UHAHCOBOTO KypHana. OO0CyanTe TeKyIIyIo
CUTyallMi0  Ha MyHHUILIMIIAJbHOM phIHKE. [IpuBeauTe Kak MOXHO OOJIbIIIe
apryMEHTOB U IPUMEPOB.

2.Peanin3yeT HA MHOCTPAHHOM fI3bIKE€ KOMMYHUKATHBHbIE HaMepeHHs
YCTHO M NHMCHBMEHHO, HCIHOJb3ysl COBPeMeHHble HH(OPMANMOHHO-
KOMMYHUKAIIUOHHbIE TEXHOJIOTHH.

3aganme: 3amonHuTEe TAONMIy HAa OCHOBE Tekcra. [loAroroBbTech K
00CYXICHUIO MaTepuaa.

3aganue: [loaroroBeTe MOKIA C Mpe3eHTaIIME paboThI B chepe
['ocynapcTBeHHBIX (PUHAHCOB.

3.Acnonb3yer mnpueMbl NYOJMYHOH peuyd H  J€JOBOIO M
npogeccHoHATbHOI0 IMCKYPCA MHOCTPAHHOM SI3bIKE.

3ananme: Pabora B mapax. CtyneHt A - untepsbioep. Ctynenr B - sBnsercs
9KCIIEPTOM B 00JIaCTH TOCYJAapCTBEHHBIX (MHAHCOB. Pa3pirpaiite nuasnor o
roCyJapCTBEHHBIX pacxojax.

3ananme: Pabora B rpymnmax. PoneBas urpa HaydHas KoH(EpEHIIUsS, Ha
KOTOPOH  BCTPEHYAIOTCS 3KCIEPTHl B OOJIACTH  HAJIOTOOOJIOXKEHUS,
rOCy/IapCTBEHHBIX PACX0/0B M TOCYIapCTBEHHOIO aoira. Bel opranusyere
3T0 MeponpustHe. OmnpenenuTe OCHOBHYIO TeMy KOH(EpeHIMH H
IIOATOTOBLTE 5 JOKJIAOB II0 DTOU TEME.

4.]leMoHCcTpHpYeET BJIaJICHUS OCHOBaMH aKajJeMU4ecKoi
KOMMYHHUKAIUU Pe4eBOr0 ITHKETA N3y4aeMOro HHOCTPAHHOTIO SI3bIKA
3amanue: Coramaiitecs / He COrjIalaiTechb co

CIICAYIOIIMMU  YTBEPXACHUSMH, HCIOJNb3YS IpHBEICHHBIC  (hpasbl.
[Ipunymaiite 2-3 aprymeHTa B MOJJAEPKKY BAIIMX UICH.

3aganue: CocTaBbTe TUATIOT MEK/Y FOCYIaPCTBEHHBIM CITYKaIllUM U €ro/ee

paboTtomarenem.
. OOcyanTe BO3MOXKHOE HEITHYHOE MOBEACHUE MX O0OUX, CIOCOOBI
perieHust mpoOIeMBbI.
. Kakue mpuHIUIIBI THKU TOCYIapPCTBEHHOTO
yIpaBJICHUS CIEIyeT MPUHIUMATh BO BHUMAHUE MIPHU Pa3MBIIUICHUU O TOM,
KaK MPUACPKUBATHCS ITUUECKUX CTAHIAPTOB Ha  TOCYIapCTBEHHOM
cimyxoe?
. O kakux OCOOCHHOCTSIX [OJDKEH TMOMHHUTH KaXKIbI yYaCTHHK?

[Touemy?




S5.I'pamoTHO ¥ 3¢ PeKTUBHO MOJb3YeTCHA HHOSA3BIYHBIMHA UCTOYHHUKAMM
uHpopMmanuu.

3ananmue: [Tounure B laTEepHETE OO0BICHEHUS, TPUMEPHI, MPOOJIEMBI U HX
pelieHuss 1O OCHOBHBIM  HampaBJICHUSIM JIMJEpPCTBA Ha  apeHe
rOCyJapCTBEHHON IOJUTHKU. byapTe TOTOBBI MPOKOMMEHTHPOBATh
HalIeHHYI0 HH(POPMALIHUIO.

3ananme: [IpounTtaiiTe TEKCT W HA30BUTE€ OCHOBHBIC IUIIOCHI U MHUHYCHI
BHeapeHus [CO.

6.IIponynupyer Ha MHOCTPAHHOM SI3bIKe NHCbBMEHHBbIC pe4YeBble
NPOM3BeIeHUS B COOTBETCTBUM ¢ KOMMYHMKATHBHOM 3a7a4eil.
3aganue: O3HaKOMbTECH C MH(OpMAIIHEH O

“IIpeumyinecTBax CTPAaTETHYECKOTO IIaHUpOBaHUs . BpiOeputre wu3
nyHKTOB A-E TOT, KOTOpBIil COOTBETCTBYET 1-5.

3apanme: Hanmumumre KpaTKoe H3JI0XKEHUE O NPHUHIMIAX MPO3pavyHOCTH
6romxetoB B Poccuiickoit denepanmu.

BapuaHTBI KOHTPOJIBLHOM PadoTHI.
KontpoabHast pabora Nel

I. IlepeBeaure
h):
1.Personal details

2.Qualifications

3.Professional experience

4.Position of responsibility

5.Languages

6.Skills

7. Interests

8.References

NUCbMEHHO Ha3BaHus pa3jaejoB peswome (1-8).
IMoxdepure nHPOPMALNIO, COOTBETCTBYIOIIYIO KAKA0OMY pasaesy (a —

a) Good working knowledge of computer,

Current driving license

b) Travelling, skiing, tennis, modern European literature
and architecture

c¢) In my final year at university, I helped organize a
careers fair for all final year students

d) 2009 — present Pharmaline, Paris

Customer service assistant
e) Melanie Henderson, 99 Newlands Park London SE30
8UJ, tel.: 0171 25650

f) Hamish Roberts (Tutor at University of London) 31
Pleasant Street London SE 18 3LSR

g) Obtained degree in Pharmacology, University of
London

Obtained Diploma in marketing studies, London Institute
of Marketing

h)Working knowledge of French and Italian



II. OOpa3yiiTe cymecTBUTENbHbIE OT CJHEIYIOIUX IJIAT0J0B NMPH MOMOIIA

cyddukcon -ment, -tion, -sion. IlepeBegure napbl CJ10B HA PYCCKUH SA3BIK:
verbs nouns

to advertise

to apply

to develop

to employ

to expand

to manage

to prepare

to produce

to provide

0.  torecruit

=0 XN R WD

III. B ciaenyromux npeajioKeHUsAX MOAYePKHUTE MapHbIe COI03bI, NIepeBeauTe
NpeaI0KeHUsI HA PYCCKHIl S3BIK:
1. Both Brian’s and Alec’s applications for the job of the IT specialist are very
strong.
2. London Bank lacks neither customers nor staff.
3. Either you will have to take special courses to qualify for a job, or you will
need to gain some actual work experience.

IV. IlepeBeaure cjieayromue MNpeasioKeHUs] HA PYCCKHUH $3bIK, oOpaias
BHHMAaHHe HA NMepeBoj KOHCTPYKuuii there is/are:

1. There are two essential steps in the job-hunting process: research and planning.

2. There is no need to visualize the personnel structure at Western companies.

3. There isn’t any secretarial service for this position.

V. IIpouyuraiiTe M YCTHO IepeBeAUTEe HA PYCCKUH SA3BIK BeCh TEKCT.
IIucsmMenHo nepeseaurte adzansl 2,4.
Employment Agencies

In Britain there is a special service for school leavers, the Careers Advisory
Service, which helps young people who are looking for their first job. Careers
Officers give practical advice on interview techniques, application forms, letters,
pay, National Insurance and Trade Unions.

One business organization that you may use when you are job-hunting is an
employment agency. There are the state employment services and nonprofit agencies
that do not receive fees for finding jobs for people. There exist also some private
employment agencies which receive a fee. Some employment agencies see
applicants without an appointment. These include the state employment services and
nonprofit agencies. Counselors there may spend a few minutes with each applicant.

But an agency that deals with technical and higher-salaried jobs spends much
more time with each applicant. Appointments are necessary in this type of agency,
where a counselor may be able to see only a few applicants a day.

An interview for any kind of job, whether the interview is obtained through a
friend, classified advertisement, or an agency, generally requires an appointment. It



is important to be on time for your appointment. If you have made an appointment
and cannot keep it, or if you will be more than ten minutes late, you should always
call the interviewer. If you do not cancel the appointment or notify the interviewer
that you will be late, you will create a negative impression on your possible
employer.

To make efficient use of time, American business people schedule their days
hour by hour. In most American business situations, appointments are a necessary
courtesy.

VI. Onpenenure, ABJISIOTCA JIU PUBeIeHHbIC HUAKe yTBep:xkaeHus (1, 2, 3)
a) ICTUHHBIMH (true)
0) noxxubimu (false)
B) B TeKcTe HeT nH(popmaruu (no information)

1. Private employment agencies receive some kind of payment for finding
jobs for people.

2. There are over 500 Careers Advisory Services in Great Britain.

3. You are allowed to be 15 minutes late for your job interview without
warning.

VII. IlpounTaiite 5 a63a1 1 NMCbLMEHHO OTBETHTE HA BONPOC:
Why do American business people schedule their day hour by hour?

Konrpoabnasi padora Ne 2

L. IIpounraiiTe TEeKCT MW oOmNpeaeJuTe, BePHbI WJIH HEBEPHbI
yTBep:KIeHHs, MPUBeIeHHbIE HIKE.

Finding the job is one of the most important parts of our adult life, and we will
all come to face this fact eventually. For most of us, job searching is never easy,
whether it’s your first or fifth time looking for a new job. If you feel nervous or don’t
know where to start — don’t worry. Job searching is both an art and a science, one
that requires time, planning, preparation, and a lot of brain power.

The truth is job searching can be a tiring, and frightening experience. However,
if you approach it systematically, the process will be more controllable, and you will
have much more success in getting the offer you deserve.

When it comes to finding a job, everyone starts somewhere, whether you’ve
just finished school, you’re planning to resign for a better opportunity or career
change, you’ve been fired, or you’ve been laid off.

When looking for a job, make sure that you are confident. If you show that you
can do the job, you most likely will get it. Do not limit yourself to only one
professional field, but try out for many jobs, and fill in as many applications as you
can.

A lot of places where you can search for a job are on the Internet. First of all,
go on the World Wide Web and type in “jobs” in any major search engine, or the
specific job that you are looking for, and you will come up with many results. Also
you can go through the job ads in the local newspapers. Circle the ones that interest



you and then send in your resume, or give them a call as soon as possible. Do not
delay this, for if you do, you may miss out the chance of a lifetime.

Unless you have the financial means to do so, do not resign until you have
secured a new position. In addition, try to coordinate the timing of your
resignation and the start date of a new job.

If you have been fired or laid off, avoid connecting the company that let you
go with any potential employers, unless you’re sure your manager will provide a
good reference. This will only work if you have been laid-off due to budget cuts or
company restructuring.

When seeking for jobs remember to follow your interests and do not limit
yourself. The job search may take a while, sometimes a few months, if not more, but
never stop until you find that career that suits you. Always be in control of your life.

For most people looking for a new job is not a difficult task.

Job seeking can be tiresome and daunting experience.

When looking for a job one should be self-reliant.

In the process of job searching it would be better if you restrict yourself to only

one professional field.

5. You should not postpone contacting potential employers because you may lose
the best opportunity.

6. It would be better if you resign before you have secured your new job.

7. If you have been laid off because of the budget cuts do not hesitate to connect
your potential and former employers.

8.  Job seeking may last for a long time.

NS

II. TIlopGepute k Tepmunam (1-12) onpenenenus (a —1).

1. job application a) organizing something such as a company in a different
way so that it will operate better

2. job searching b) relating to work that needs special skills and
qualifications

3.job ads c¢) a computer programme used for searching information
in the internet

4. professional d) the date or time when something happens or is planned
to happen

5. search engine e) intelligence, especially combined intelligence of all
people in a country or organization

6. position f) a form containing details of your skills, qualifications,

experience, etc. that you send to an organization when
you are applying for a job with them

7. reference g) the process of trying to find a job

8. timing h) the amount of money a person or organization has to
spend on something

9. start date 1) a job in a company



10. restructuring

11. brain power

12. budget

Boi0epuTe npaBuibHbIi BapuanT A, B, C uiu D.

Lisa Blueberry (1)

quickly but she didn't. There was eight percent (4)

sent out her (5)

contacting companies.

j) a statement from someone who knows you or has
worked with you that gives information about you

k) an announcement in a newspaper, on the internet, etc.
about a job you can apply for
1) the planned date for the start of an important activity

in public relations in New York. A year ago, she was
(2) off from her job. She thought that she would (3) anew job

in New York. Lisa

and phoned companies but nothing worked. Lisa talked (6)
the problem with two friends. The three friends had tried all the usual
ways to find employment such as (7)

to job advertisements and

Lisa, her two friends and forty other jobless executives (8)
organization called We Want Work. Most members had business degrees and good
about their work experience

work (9)

. The members put (10)

on website. They also went out (11)
morning giving out CVs and information to advertise their website.

an

the streets at 7 a.m. and spent the

Theideagot (12) . Eleven(13)  the forty-three members have
found work. But the original group does not want new(14) . The group and
the website will finish (15) all forty-three have found jobs.

1 A engaged B busy C worked D was

2 A laid B put C got D made

3 A research B find C seek D got

4 A employment B unemployment C occupation D engagement

5 A emails B references C diploma D CV

6 A about B on C around D of

7 A applied B answering C answered D applying

8 A finished B started C organized D starting

9 A expertise B qualifications C experience D skills

10 A promotion B information C advertisement D knowledge

11 A on B in C about D along

12 A benefits B prize C bonus D results

13 A from B of C off D among

14 A employees B employers C members D colleagues

15 A where B while C as long as D when

IIpuMepbI TECTOBBIX 3aJaHUH
Test 1
1. My friend more money in her job than I do.
a) earns b)  gains c)  wins d)  receives
2. The factory workers asked for a rise in their :
a) income b)  reward c)  wages d)  bonus



3. Paul some money from me, but didn’t pay it back.
a)  borrowed b) lent c) loaned d) owed

4. I’m sorry, but we don’t accept credit cards, only
a)  coins b)  money c)  notes d) cash

5. We don’t exchange goods unless you still have the

a)  bill b)  cheque c)  receipt d) form
6. I’'m afraid I’ve only got $100 note. Do you have ?

a)  coins b)  money c) cash d)  change
7. 1still the bank more than $5000.

a)  debt b) owe c) own d) lend
8. I started this business with my about ten years ago.

a) employee b)  assistant c)  partner d)  secretary

9. I bought my DVD — player when the were reduced.

a)  discounts b)  savings c)  prices d)  earnings
10. Is it all right if with cheque?
a)  buy b) pay c) sell d)  purchase
Test 2

Return to Traditional Jobs
Choose the correct variant A, B, C or D

A lot of young unemployed people have (1) to go back to the jobs
their grandparents used (2) (farming, shoemaking, dressmaking,
carpentry, etc.).

More and more people are (3) of leaving the cities and going back
to their homevillage. They are (4) to get away from the depressing mood
of life in the cities where millions are out of work. Young people with excellent
qualifications cannot (5) in finding a job — in fact, lots of jobs require
you (6) previous experience. They (7) get experience without first
(8) a job, and there are no jobs around! However, if you (9)
working with your hands, perhaps you can do something like carpentry or
dressmaking.

Choosing a traditional job (10) taking a course to learn to do it
properly, but it is worth thinking about.
1 A succeeded B decided C wish D expected
2 A do B doing Ctodo D done

3 A planning B thinking C starting D choosing



4 A look forward B fond C keen D interested

5 A manage B achieve C reach D succeed

6 A have to B have C having D will have

7 A are unable B can’t C must D have

8 A to get B get C got D getting

9 A agree B enjoy C mind D interested

10 A costs B qualifies C asks D involves
Test 3

The Professional Queuer
Choose the correct variant A, B, C or D

A good way to make money is just standing around, doing (1) , by
(2) a professional queuer. People just started to do this (3) in the
USA. I can’t think of a (4) pleasant way of earning a (5) . There

are people who are too busy to queue for themselves, so they prefer to (6)
someone else to queue for them.
One professional queuer asked 1000 pounds but no one was prepared to pay

that (7) . Inorder to find clients, you could (8) ~ your rich clients
about 50 pounds to queue for the latest iPhone on their (9)

Last year, an employed guy worked (10) a professional queuer at
Wimbledon; he agreed to (11) in the queue every day during the
championships. He (12) = to wake up early in the morning, (13)

around for hours, and then once the tickets were (14) sale, he (15)

up his place in the queue to a well-off, but very busy customer.
1 A everything B nothing C anything D something
2 A becoming B beginning C beholding D begetting
3 A work B occupation C profession D job
4 A better B most C more D much
5 A living B income C profits D surplus
6 A charge B rent C fee D pay
7 A many B much C more D most
8 A pay B ask C offer D charge
9 A instead B name C behalf D behold
10 A like B as C for D just
11 A be B spent C stand D appear
12 A seemed B should C could D managed
13 A spending B hanging C seeking D staying
14 A for B on Cin D by
15 A sold B purchased C gave D paid

Test 4
We Want Work

Choose the correct variant A, B, C or D

Lisa Blueberry (1) in public relations in New York. A year ago, she
was (2) off from her job. She thought that she would (3) a new job
quickly but she didn't. There was eight percent (4) in New York. Lisa sent
out her (5) and phoned companies but nothing worked. Lisa talked (6)

the problem with two friends. The three friends had tried all the usual ways



to find employment such as (7) to job advertisements and contacting
companies.

Lisa, her two friends and forty other jobless executives (8) an
organization called We Want Work. Most members had business degrees and good
work (9) . The members put (10) about their work experience on
website. They also went out (11) the streets at 7 a.m. and spent the morning
giving out CVs and information to advertise their website.

The idea got (12) . Eleven (13) the forty-three members have
found work. But the original group does not want new (14) . The group and
the website will finish (15) all forty-three have found jobs.

1 A engaged B busy C worked D was
2 A laid B put C got D made
3 A research B find C seek D got
4 A employment B unemployment C occupation D engagement
5 A emails B references C diploma DCV
6 A about B on C around D of
7 A applied B answering C answered D applying
8 A finished B started C organized D starting
9 A expertise B qualifications C experience D skills
10 A promotion B information C advertisement D knowledge
11 A on B in C about D along
12 A benefits B prize C bonus D results
13 A from B of C off D among
14 A employees B employers C members D colleagues
15 A where B while C as long as D when
Test 5
You Are Looking for a Job
Choose the correct variant A, B, C or D

There are several traditional ways of looking (1) a job. A civilized
and active means of looking for a job is studying the market of the (2)
vacancies to get an idea of necessary (3) and size up your own chances.
The (4) way of doing this is to use the help of employment agencies or to
independently study the ads of job opportunities being published.

Announcements (5) job opportunities can be read in different printed
publications. Don't put much (6) in ads in the yellow press. Solid companies
(7) ads in prestigious expensive publications with a firm reputation. Your
main task is to understand whether the (8) being offered is consistent with
the levels of your skills, education, and experience in work.

The structure of job opportunities ads is usually the (9) : the name of

the vacant position, the list of the candidate's professional duties, the demands made
of the candidate, and the system of compensations and benefits. Ads are often
published (10) employment agencies on (11) of their clients. The
address of the office is usually not given - it is suggested (12) the resume
should be sent to a P.O. Box or else faxed.



Therefore using all possible means, try to learn as (13) as possible about
this position to prepare yourself as best as possible for a (14) with the
employer. Carefully read the demands made of the given position. The demand to
(15) a foreign language is very important. In most cases there is a need for
free command of the language - Fluent English.

1 A from B off Cof D for

2 A offer B offered C offering D proposing

3 A demands B requirements C supply D offers

4 A well B good C best D better

5 A of B for C on D within

6 A faith B trust C belief D believe

7 A put B set C stand D place

8 A job B occupation C position D post

9 A similar B same C alike D like

10 A by B with C within D from

11 A claim B name C behalf D request

12 A those B that C what D this

13 A many B more C most D much

14 A meeting B appointment C consultation D negotiation

15 A teach B know C learn D study
Test 6

Alternative economies

said that there are a lot of reasons (2)
alternative economies. Jobs which (3)

scarce. People who have (4)

Choose the correct variant A, B, C or D
I went to an interesting talk last week about alternative (1)

. It was

some people are choosing to create
you to live without a care are

hard all their lives and who were looking (5)

to working less, are having to work more just to get by. Gone are the times

when you could expect to stay in one job, (6)
pension when you retired.
People who have (7)

a good salary and get a good

for goods and services they couldn’t (8)

by spending that they didn’t have and what banks encouraged them to (9)
, are now finding themselves heavily in (10)

strategies being used by people who want to (11)

lives. A lot of people have stopped (12)
high street chains, in which (13)

. There are number of
back some control of their

their money at the anonymous big
usually leave the area. Instead, they are
(14) to shop locally, where shop owners are more flexible and they know
they will find a friendly personal (15)

1 A economics B economic C economies D economical
2 A because B that C why D so

3 A allow B let C able D offer

4 A done B worked C made D labour

5 A straight B backward C toward D forward

6 A earn B keep Cdo D make

7 A lent B spent C got D paid

8 A let B afford C allow D buy




9 A pay B owe C borrow D lend
10 A debt B trouble C pain D disorder
11 A make B take C have D get
12 A throwing B leaving C paying D spending
13 A earnings B income C profits D savings
14 A wanting B choosing C liking D expecting
15 A goods B commodities C service D services
Cnmcok BONPOCOB K 3a4eTy 5 ceMecTp

1. Division of the economy into sectors according to classical science.

2. Division of the economy into sectors according to modern science.

3. Primary sector.

4. Secondary sector.

5. Tertiary sector.

6. Quaternary sector.

7. Quinary sector.

8. Structure of the economy in Russia.

9. Types of employment: full-time.
10.Types of employment: part-time.

11.Types of employment: permanent.
12.Types of employment: temporary.
13.What is contract?

14. Ways of leaving work. Resigning.
15. Ways of leaving work. Being made redundant.
16.Ways of leaving work. Firing.
17.Ways of leaving work. Retiring.
18.Self employment.

19.Freelancing.

20.Teleworking.

21.Flexitime.

22.Job sharing.

23.Typically male jobs.

24 Typically female jobs.

25.Unusual jobs.

OO0pa3en Omitera I MPOBeJAEHHUS 3a4eTa

®enepanbHOe rocyIapcTBEHHOE 00pa3oBaTe/bHOE 0I0/IKeTHOE YUpe:KIeHne
BbICIIEr0 00pPa30BaAHUSA
«@PuHaHcoBbli yHUBepcuTeT npu IlpaBurenscree Poccuiickoit Penepanum»
(AApocnaBcknii puiuan @UHYHUBEPCUTETA)

Kadenpa «MeHe/UKMEHT 1 00IIeryMaHUTapHbIC HAYKU
Jucnumnmaa «MHOCTpaHHEIN S3BIK B MpodeccnoHanbHOM chepen
Ounman Apocnasckuit ®opma obyuenus OuHas




Cemectp 5 Hamnpasnenue 38.03.04 «["ocynapcTBEHHOE U MYHUIIMNAIBLHOE

YOPaBJICHUEY
[Mpoduns «"ocynapcTBEHHOE U MYHUIIUTIATHHOE YIIPABICHUE)

BWJIET JJISA ITPOBEJIEHUSA 3AYETA Ne 1

No Bormpocsr 6unera MaxkcumanbHbIN
/1 Oan
1 VYcrHoe pedepupoBanue Tekcta «Successful business lunchy 30 6amtoB
2 becena o npoilicHHON TeMaTHKe 30 6amioB
IToaroroBun Kunenosa T.H.
YTBepxaaro:
3aBenyroumii kadeapoit
«MeHeKMEHT 1 00IIeTyMaHUTapHbIE HAYKHY Tymanos /I.B.
Cnmcok BONPOCOB K IK3aMeHy
1. Division of the economy into sectors according to classical and modern
science.

2. Traditional economic sectors.

3. New economic sectors: quarternary and quinary.

4. Structure of the economy sectors in Russia.

5. Feminine vs masculine jobs.

6. Types of employment: full-time, part-time, permanent, temporary, etc.

7. Advantages and disadvantages of working part-time.

8. Self employment.

9. How to make a successful job interview.

10. What is a CV?

11.Professional Skills. Communication skills.
12.Professional Skills. Leadership skills.

13. Professional Skills. Organizational skills.

14. Professional Skills. Time management skills.

15.Skills and competencies for graduates.
16.Types of companies.

17. Partnerships.

18. Limited companies.

19.Sole proprietorships.

20. Success stories.

21. What is personal finance?

22. Personal budget making
23. Handling my money
24. My financial personality



25. Financial literacy

Oo0pa3sen 3x3aMeHAIIMOHHOT0 OWJIeTa

denepajbHOE TOCYIAPCTBEHHOE 00pa30BaTe/ibHOE OK/IKETHOE YUpeKIeHue
BbICIIEr0 00pa30BaHUsA
«®unancoBblii ynusepcuter npu I[lpaBurenscrBe Poccuiickoin @exepannm
(ApocaaBckuii puianag OUHYHHBEPCUTETA)

Kadenpa «MeHe/DKMEHT 1 00IIeryMaHUTapHbIe HAYKU

Jucnunanna «IHOCTpaHHBINA SI3BIK B TPOheCCHOHAIBHOM chepey

Ounnain SApocnasckuit ®opma oOyuenust OuHas

Cemectp 6 Hamnpasnenue 38.03.04 «["ocyaapcTBEHHOE ¥ MYHUIIMTIAIILHOE YIIPABJICHUEY

[Tpodunes «'ocynapcTBeHHOE U MYHUIIMIAIBHOE YIPABJICHUE»

3K3AMEHAIIMOHHBIN BUJIET Ne 1

No Bompocsr 6unera MakcumanbHbIN

/11 Oan

1 Urenne, NUCHhMEHHBIN TiepeBoa pedepupoBaHue Tekcta “Job 15 6anmos

Interviews”

2 VYcrHOoe pedepupoBanue TekcT “We want work” 15 6amnoB

3 becena o npoiticHHON TeMaTHKE 30 6amioB
ITonroroBun Kunenosa T.H.
Yr1Bepxaaro
3aBeayromuii kadenpoit «MeHeHKMEHT U 00IIETYMaHUTAPHBIE HAYKH Tymanos /I.B.

7.3. CooTBeTCTBYIOIIME NPHUKA3bI, PACHOPSIKEHUS PeKTOpPaTa 0 KOHTPOJe
YPOBHSI OCBO€HHMS] JUCHUIUIMH H CHOPMHUPOBAHHOCTH KOMIIETEHIIU
CTY/IEHTOB.

ITpukas ot 01 oxtsa6ps 2024 roma Ne2187/0 «O06 yrBepxaenun [lomoxeHus
0 TIPOBEJICHUH TEKYIIET0 KOHTPOJIS YCIIEBAEMOCTH M MTPOMEKYTOYHOHN aTTECTAIlNN
CTYIEHTOB, OOy4arommxcs 1O 00pa30BaTeIbHBIM MpPOTpaMMaM  BBICIIETO
oOpazoBanuss B  (DUHAHCOBOM  YHHBEPCUTETE»,  pa3MEIIEHHBIA  TIO
ccbuike: https://www.fa.ru/upload/iblock/845/yqw4vi0Ogi2 1glvu9775bfm4rz6p19b0
z/Prikaz- 2187 0-0t-01.10.2024.pdf

8.IlepeyeHb OCHOBHOW ¥ [ONOJIHUTEJIBHON Y4eOHOH JMTepaTyphbl,
Heo0X0AUMOii 1VIsl 0CBOEHUS JUCITUTITIHHBI

Ocnoenasn r1umepamypa

1. KunpnoBa T.H. JlenoBoi aHrmuiicKuil S3bIK. Y4ueOHOE mocoOue s
OakanaBpuata. — M.: Kunopyc, 2019. — 180 c.
2. [TormoB, E.b. [lenoBoii anrmmiickuii s36Ik / E.b. IlomoB — M.: HUIL]

NHOPA-M, 2015. - 64 c. [OnexrpoHHsli pecypc]. — Pexum pocrtym:
https://znanium.com/catalog/product/515334
3. EBctokoBa, T.B. AHTIMiiCKUiA SI3bIK JJ151 SKOHOMUCTOB : yueOHuk / T.B.




EncrokoBa, W.I'. bapab6anosa, C.P. Ara6a6sH. — M.: PUOP: UHDPA-M, 2016. —
192 C. [DneKTpOHHBIHN pecypc]. — Pexum JTOCTYII:
https://znanium.com/catalog/product/556466

Jlonoanumenvuan numepamypa

4. ManbkoBckas, 3. B. AHIVIMHCKUN SI3bIK B CUTYyallUsIX ITOBCEIHEBHOTO
nenoBoro odieHus: Yuednoe nocodue / 3.B. ManbkoBckas. — M.: HULL Nudpa-M,
2013. - 223 c¢. [DnekTpoHHBIA  pecypc]. —  Pexum  pmoctym:
https://znanium.com/catalog/product/397686

5. KamraeB, A.A. OCHOBBI JI€JIOBOTO aHTJIMICKOTO S3bIKA : yuel. mocooue /
A.A. Kamaes. - 3-e uzn., crep. — M.: ®JIMHTA, 2017. - 173 c. [DneKTpOHHbI
pecypc]. — Pexxum noctyn: https://znanium.com/catalog/product/1034239

7. ManbkoBckast, 3.B. AHMIUICKUN SI3BIK A1 A€JI0BOro oOuieHus: PoaeBrie
UTPBHl 10 MEHEIKMEHTY: YueOHoe mocobue / 3.B. ManbkoBckas — M.: HUL]
NHOPA-M, 2015. - 120 c. [DnektpoHHbld pecypc]. — Pexum npocrym:
https://znanium.com/catalog/product/504477

8. Jlanuesckas, O.E. English for Cross-Cultural and Professional
Communication. AHTTTMUCKUN A3BIK TSI MEXKYJIBTYPHOTO M MPO(PECCHOHATBLHOTO
obmenus: yue6. nocooue / O.E. /lanueBckas, A.B. Manés. — 2-e uza., crep. — M.:
OJIMHTA: Hayxka, 2013. — 192 c. [OnekTpoHHbIil pecypc]. — Pexxum mpocry:
https://znanium.com/catalog/product/454058

9.IlepeyeHb pecypcoB HHGOPMAIMOHHO-TEJIEKOMMYHMKALIMOHHON CeTH
«HTepHET», HEOOXOTUMBIX /ISl OCBOEHHUSI JUCHUTIIMHBI
1. https://www.oxfordenglishtesting.com Oxford University. OnnaiiH TeCTHI:
[lepconanbHast peructpalys Ha caiite s mpoxoxaeHus tectoB (ypoau: IELTS
sample, PET sample, FCE sample, TOEIC sample u ap.), a Takke online grammar
practice sample
2. http://www.babla.ru/ fI3pikoBoit mopran Bab.la: becruiatHplii WHTEpaKTHUBHBIN
OHJIatH-cIoBaph (AJis1 25 SI3BIKOB), SI3BIKOBBIE TECThl U BUKTOPHUHBI, SI3BIKOBOM
dopym u 65or. CoBaph IPEAOCTABIISAECT HE TPOCTO OOBIYHBIN TIEPEBOJT CJIOB, HO H
OpUMEPHl  MPEJIOKEHNUN, YacTO yHOTPEOSIEMBIX  BBIPAKEHUW U JaxKe
npo(heCcCHOHATTLHBIN MTEPEBOJ] TEKCTOB
3. http://learngle.com/ OHnaliH 00y4eHHe ¢ UCIIOIL30BaHNEM HHHOBAIIMOHHBIX BEO-
TEXHOJIOTHI: OHJIAH YPOKH B BUPTYAJIBHOM Kjacce, MyJIbTUMEIUUHBIC JIEKIIUH,
ayJIMo ¥ BUJEO TECTHI, JOPYMBI Ha aHTJIMHCKOM SI3BIKE U JIP.
4 http://lingualeo.com IIpoeKT 1Mo U3y4EHUIO WHOCTPAHHBIX SA3BIKOB (QHTJIMHCKHIMA
A3bIK) - JIMHTBasIeo
5.http://dictionary.cambridge.org/ Cambridge dictionary online
6.2nekTpoHHas 6ubmoTeka puHAHCOBOTO YHUBepcuTeTa http://elib.fa.ru
7. Kypnan «The Economist». — URL:http://www.economist.com.
8. O6yuatomuii moprain « Times100». — URL:http://www.thetimes100.co.uk.
9. I'azera «The Independent». — URL:http://www.independent.co.uk

10. MeToanueckne YKazanud 1Jisd oﬁyqamumxca 0 OCBOCHHIO JUCIUIIIMHBI



HaumenoBanue MCETOAUYCCKUX MATCPUAIIOB AJIA T on MCCTOHaXO)KI[eHI/IC MaTepuaia

o0yJaronuxcs YTBEPK]T (ccpimka Ha caiiT dunmana)
eHUs

Kunsuosa T.H. MeTonuueckue peKoMeHIallluu https://cloud.mail.ru/public/CnoV/cYB
M0 BBINOJHEHUIO KOHTPOJBHOH paboTHl 1O RvyAHR/2.%20%D0%9C%D0%B5%
JUCLUIUIMHE «HOCTpaHHBIN SI3BIK B D1%82%D0%BE
npodeccHoHaNbHON  cdepe» A CTYACHTOB, %D0%B4%D0%B8%D1%87%D0%B5
00yJalmmxcsi MO HaNpaBICHUIO IOJITOTOBKU %D1%81%D0%BA
38.03.04 «l'ocymapcTBeHHOE ¥ MYHHUITUTAIBHOE %D0%B8%D0%B5%20%D0%BC%D
ynpasieHue», npodpmnbs «l'ocymapcTBeHHOE U 0%B0%D1%82%D0%B5%D1%80%D
MYHUIIMIIAIBHOE YIPABICHUEY. 2024 0%B8%D0%B0%D0%BB%D1%8B%
Kunsuosa T.H. Metonuueckue ykazaHus njs 20%D0%BF%D0%BE%20%D0%B4%
CaMOCTOSTEIbHONH paboThl CTYAEHTOB  IIO D0%B8%D1%81%D1%86%D0%B8%
MUCIUILIINHE «HOCTpaHHBIN SI3BIK B D0%BF%D0%BB%D0%B8%D0%BD

npodeccHOHaNbHON  cepe» A CTYACHTOB,
00yJarmuxcsi 10 HANPaBICHUIO IOATOTOBKH
38.03.04 «l'ocymapcTBEHHOEC W MYHHIMIAIBHOE
ynpaeneHue», nupodwib «locymapcTBeHHOE U
MYHUIMIIATEHOE YITPABICHUEY.

[Ipuka3z ®unynuBepcuteta oT 14.05.2021 r. Ne https://www.fa.ru/upload/iblock/dc2/a5
1040/0 «O0 yTBEepKICHUU METOMYCCKUX agpi6gb0k016jz01c4g9y1cv5x35ey3/Prik
PEKOMEH AL 110 MIIaHUPOBAHUIO U OPTaHU3ALUN az-_-1040_o-0t-11.05.2021.PDF

BHEAyIUTOPHOU CaMOCTOSITEILHON pabOThI
CTYZEHTOB 10 00pa30BaTENbHBIM IMPOTPaMMaM
OakayiaBpuaTa u MarucTpatypsl GHUHAHCOBOM
YHUBEPCUTETE

11.J1lepeyenr WHGOPMALMOHHBIX TEXHOJOTHH, MCIOJb3yeMbIX IPH
OCYLECTBJICHMH 00pa30BaTeJbHOI0 Npouecca IO MAUCHUILIMHE, BKJIKYAS
nepe4yeHb He0OXOAUMOI0 NMPOrpaMMHOI0 obecreyeHusi 1 HHPOPMALMOHHBIX
CIIPABOYHBIX CHCTEM
11.1. Komnnekm auyen3uoHHO20 RPOPAMMHOZ0 0becneuenus
1. KommbrorepHbie mporpammbl oOmiero HaszHadeHuss Windows, Microsoft
Office

2. AHTUBUpYCHas IIporpaMmma.

11.2. Coeépemennnvie npogheccuonanvhvie 6a3vl OGHHLIX U UHPOPMAYUOHHBIE
cnpasounvie cucmemwvt: ODenepanvHas ObC "EnuHoe oOkHO JocTynma K
obpasoBarenbHBIM pecypcam'. http://window.edu.ru JlocTym cBOOO HBIH.

11.3. Cepmuguuuposannsvie npocpammuvle U annapamuvle Ccpeocmea
3auiumol UHGOpMayUU: He NPEeOyCMOmMpPEHbl.

12.0nucanne MaTepHaIbLHO-TEXHHMYECKON 0a3bl, He00XOAUMON I
OCylIeCTBJICHHS 00Pa30BaTeJIbHOI0 MPOLEeCcCca M0 AMCHUIINHE

MarepuanbHo-TexHUYECKass 0asza, KOTOpoW pacrosnaraer SpociaBckuit
¢bunuan OUHyHUBEpPCUTETA: Ay TUTOPHBINA (DOHJ], KOMIIBIOTEPHBIE KJIACCHI U JP.

JIeKIIMOHHBIE M TPAKTUYECKUE 3aHATUS MPOBOAATCA B MYJIbTUMEIUMHBIX
aynuropusix  ¢uimania, a Takke B OOOpPYJOBaHHBIX KOMIIBIOTEpAMU W



MYJIBTUMEAUMHBIM 000PYAOBAHUEM KJIACCaX.

ITpodeccopcko-nenarornyeckii - cocTaB  3HaKOMUTCS € IICHMXOJIOTO-
(U3HONIOTMYECKUMH OCOOCHHOCTSIMU  OOYy4aroUIMXCs HWHBAJIMAOB M JIUMI C
OTpaHUYECHHBIMU BO3MOXHOCTSIMHU 310pPOBBSI. IIpn HEO0XOUMOCTH
OCYLIECTBISICTCA JOIOJHUTEIbHASA IOAJNEPKKA IPENOJABAHUS THIOTOPaMH,
ICUXOJIOTAMM,  COLMAJbHBIMM  pa0OTHUKAMH, MPOLIEAIIUMH  HOJATOTOBKY
ACCUCTEHTaMHU.

B cooTBeTcTBUM ¢ MeTOAMYECKUMHU peKoMeHAanuaMu MunoopHayku Poccun
(yrBepxkaensl 08.04.2014 No AK-44/058H) B Kypce MpearnoiaraeTcsi HCIoiab30BaTh
COLIMATIbHO-aKTUBHBIE U  pe(IEKCUBHbIE METOJIbl OOy4YeHHUs, TEXHOJOTUHU
COLIMOKYJIbTYPHON peaOMINTALUN C LEJIbI0 OKa3aHUS MOMOIIM B YCTaHOBJICHUHU
NOJIHOLUEHHBIX MEXJIMYHOCTHBIX OTHOLIEHUH C JPYTUMHU CTYAEHTaMH, CO3AaHUHU
KOM(pOPTHOTO TCUXOJIOTMUECKOTO KJIMMaTa B cTyaeHuyeckoil rpymme. [logbop u
pa3paboTka Y4YEOHBIX MAaTEpPUAIOB MPOU3BOAATCS C YYETOM IPENOCTaBICHUS
MaTepuaga B pa3Iu4HbIX (opMax: ayIuaibHON, BU3yaJbHOW, C UCHOJIb30BAHUEM
CHEIHMaJIbHBIX TEXHUYECKUX CPENCTB U NUHPOPMALIMOHHBIX CUCTEM.

OcBoenune agucuuiuinesl munamu ¢ OB3 ocyniecTBiIseTcs ¢ UCI0JIb30BaHUEM
CpeICcTB 00ydeHHs] OOILIEro M CIEUUaIbHOIO Ha3HA4YeHHs (IIEPCOHAJIBHOIO U
KOJUIEKTUBHOTO  HCIOJIb30BaHUsA). MarepuanbHO-TEXHUYECKOE  OOecreueHue
pelycMaTpUBaeT NPUCIOCO0IEHUE ayJUTOpHil K Hyxaam aul ¢ OB3.

®opma IIPOBEICHUS aTTeCTALNH IS CTYJI€HTOB-UHBAJIUIOB
YCTaHaBIMBAETCS C YUYE€TOM WHIUBUAYATbHBIX MCUXO(DU3NUECKHX OCOOEHHOCTEH.
Hnsa crynentoB ¢ OB3 mpeagycmarpuBaercs noctymHas ¢opMa IMpenoCTaBlICHUs
3aJlaHUl OLIEHOYHBIX CPEACTB, @ HUMEHHO:

— B MIEYATHOM WJIM 3JIEKTPOHHOU dopMme (U1 JIUIl C HapYUICHUSIMH OTIOPHO-
JIBUTATEJIbHOTO armnapara);

— B [1e4aTHOM (hopMe WJIM DJIEKTPOHHOH (hopMe ¢ yBEIUUYEHHBIM IPUPTOM U
KOHTPACTHOCTBIO (JUIs JIUL] C HAPYLIEHUSIMU CIIyXa, pe4H, 3pEHUs);

— METOJOM YTE€HHUs aCCUCTEHTOM 3aJaHMsl BCIyX (7S JIML C HAPYLIEHUSIMU
3peHUS).

CryzneHTam ¢ MHBAJIMIHOCTBIO YBEJIMYMBAETCS BPEMS Ha IIOATOTOBKY OTBETOB
Ha KOHTPOJIbHBIEC BONPOCHL. J[JI1 TAKMUX CTYyIEHTOB IPELyCMaTPUBAECTCS TOCTYITHAS
(opMa npeocTaBIeHUS OTBETOB HA 3a/1aHuUsl, @ UMEHHO:

— MUCbMEHHO Ha Oymare Wiy HaOOpOM OTBETOB HA KOMIBIOTEPE (IS JIUIL C
HapYLIEHUSIMU CITyXa, peUn);

— BBIOOPOM OTBETAa M3 BO3MOXKHBIX BApUAHTOB C HCIOJb30BAHHEM YCIYT
ACCUCTEHTA (7151 JIML C HapyIIEHUSIMH OITIOPHO-ABUTATEIBHOIO AIApaTa);

— yCcTHO (M1 JMI € HapyLWIEHUSIMH 3PEHUs, OMNOPHO-IBUIaTEIbLHOIO
amnrmnapara).

ITpu HeoOxomumocTH A OOy4aroUUXcs € HMHBAJIWIHOCTBIO IpOLEAypa
OLICHMBAHHUS PE3YJILTATOB O0OYUEHHS] MOXKET MPOBOJUTHCS B HECKOJIBKO 3TAIOB.



